
Casual bookings 

Completing an application 

Outside of your seasonal sportsground bookings, you may wish to make a one-off casual 
booking for a sportsground or book a community event.  
 

Tab  

Start application 

Start your application 
from the 
Applications/License 
form tab. 
 

 

 

First click on check availability to see if the grounds you are after are 
booked for the date and time you need them. 

 

Once you have confirmed the grounds are free, click on the back key to 
return to start your application. 

Section A – Contact 
details 

 

Check your contact details are correct. 

 

 

 
  



Tab  

Section B – Booking 
information 

Select the reserve 
you wish to book and 
give the council some 
details about your 
event. Council will 
assess your 
requirements and 
advise which grounds 
you are allocated.  

Depending on 
information selected 
you may be contacted 
at a future date to 
confirm lighting or 
building use, or else 
how to access it 

 

Section C – Public 
Liability Certificate 

You will be required 
to upload this 
document.  

Sections D and E 

These sections 
outline the fees for 
the booking and the 
Terms.  

Click on the T&C PDF to read. You must do this before you can submit the 
application. 

 

 

Tab  

Submit application 

 

Once you have read the Terms and Conditions, you will be able to tick the 
checkbox to agree to them. This will allow you to submit your application. 



 

Casual 
sportsground 
application 

This booking follows 
the same guidelines 
as above, with a 
couple of different 
questions to answer. 

 

Once your application is submitted 

Council will receive your application and either allocate you a booking, reset your application 
to make changes, or reject your booking. You will be notified by email and can view the 
status of your application in the License/Applications tab. 
 


